Due Date System – Client Information

X Enter into Due Date Client Information

General Information

	Client Code
	01

	Name (Virginia & David M. Kaufmann)
	

	Sort Name (Kaufmann, Virginia & David M.)
	

	Contact Title
	

	Contact Name (Virginia & Dave)
	

	SSN (usually blank)
	

	FEIN (usually blank)
	

	Entity Type (Ind, Corp, Part, Fid, Other)
	Ind

	Comment (usually email)
	


Address/Phone

	Street1
	

	Street2
	

	City
	

	State
	CO

	Zip
	

	Work Phone
	

	Other Phone
	

	Fax
	


Due Date: New Engagements

	CLIENT

CODE
	SERVICE

CODE
	PERIOD

END
	DUE

DATE

(SY-

STEM)
	STAFF
	COMMENTS

	01
	1040
	12/31/2009
	4/15/2010
	DMK
	

	01
	CO104
	12/31/2009
	4/15/2010
	DMK
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Organizer

X Include Directions

X Sign and Date flag on Engagement Letters (both copies) where client should sign.

X Stamp "COPY" on second Engagement Letter.

X In Due Date System indicate that the Interview forms were sent

X Log in postage for mailing Organizer

Other Info (Not For Due Date System):

2007 1040 quote: 

Referral Source: 

Tax Issues From Initial Meeting:

Date: 

